
College Fair Delegate Registration 

Date: [Insert Date] 

To: [Insert College/University Name] 

From: [Your Name] 

Position: [Your Position] 

Institution: [Your Institution] 

Email: [Your Email] 

Phone: [Your Phone Number] 

Dear [Recipient's Name], 

I am writing to formally register as a delegate for the upcoming College Fair scheduled on [Insert 

Date] at [Insert Location]. 

As an [Your Position] at [Your Institution], I am eager to represent our institution and connect 

with prospective students and other educational institutions. 

Please find the required registration details below: 

• Delegate Name: [Your Name] 

• Institution: [Your Institution] 

• Contact Email: [Your Email] 

• Contact Phone: [Your Phone Number] 

Thank you for the opportunity. I look forward to participating in the event. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Institution] 


