
Proposal for Sponsorship 

Date: [Insert Date] 

[Sponsor's Name] 

[Sponsor's Title] 

[Company/Organization Name] 

[Address] 

Dear [Sponsor's Name], 

I hope this letter finds you well. My name is [Your Name], and I am a [Your Year, e.g., 

sophomore] student majoring in [Your Major] at [Your University]. I am writing to seek your 

support for my upcoming academic travel to [Destination] for [Event/Conference/Workshop] 

scheduled from [Start Date] to [End Date]. 

This opportunity is crucial for my academic and professional development as it will allow me to 

[briefly explain the purpose of the travel and its benefits]. However, the estimated total cost for 

this travel amounts to [Total Cost], which includes [list significant expenses]. 

I would be incredibly grateful if [Company/Organization Name] could consider sponsoring my 

participation with a contribution of [Amount Requested]. In return, I am more than willing to 

[describe what you will offer in return - e.g., company logo on presentation, acknowledgment in 

paper, etc.]. 

Your support would significantly impact my educational journey and help me represent [Your 

University] effectively. I am looking forward to the possibility of collaborating with you. 

Thank you for considering my request. Please feel free to contact me at [Your Phone Number] or 

[Your Email Address] should you have any questions or require further information. 

Sincerely, 

[Your Name] 

[Your University] 

[Your Program/Department] 

[Your Contact Information] 


