
Summer Course Application 

Date: [Insert Date] 

To: [Recipient's Name] 

[Institution Name] 

[Institution Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to submit my application for the upcoming summer 

course titled "[Course Name]," scheduled for [Course Dates]. I am eager to enhance my 

knowledge and skills in [Subject/Field] and believe that this course will provide an excellent 

opportunity for professional and personal growth. 

Enclosed are my application form, along with the required documents including my resume and 

a statement of purpose. I am particularly interested in [specific aspect of the course or instructor], 

and I am confident that my background in [Your Background] will allow me to contribute 

effectively to the course. 

Thank you for considering my application. I am looking forward to the opportunity to participate 

in this enriching experience. Please feel free to contact me at [Your Phone Number] or [Your 

Email Address] if you need any further information. 

Sincerely, 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email Address] 

[Your Phone Number] 


