
Request to Join Summer Enrichment Course 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Title] 

[Institution's Name] 

[Institution's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally request to join the Summer 

Enrichment Course offered by [Institution's Name]. I am very interested in [briefly state the 

subject or focus of the course] and believe that this program would greatly enhance my 

understanding and skills in this area. 

I am currently a [your current status - e.g., high school student, college student, etc.] with a keen 

interest in [related field or subject]. Participating in this course would allow me to [mention any 

goals or aspirations related to taking the course]. 

I am more than willing to fulfill any necessary requirements for enrollment and am eager to 

contribute to the program. 

Thank you for considering my request. I look forward to the opportunity to expand my 

knowledge and skills through your esteemed program. 

Sincerely, 

[Your Name] 


