Tuition Payment Assistance Request

Your Name

Your Address

City, State, Zip Code
Email Address
Phone Number

Date

Financial Aid Office
[Institution Name]

[Institution Address]
City, State, Zip Code

Dear Financial Aid Officer,

| am writing to request tuition payment assistance for the upcoming academic year. | am
currently enrolled in [Program Name] at [Institution Name], and | am seeking support due to
[briefly explain financial circumstances, e.g., job loss, medical expenses].

As a dedicated student, I have maintained [mention any relevant academic achievements or
GPA, if applicable] while managing my financial responsibilities. However, due to recent
changes in my financial situation, | am unable to cover the full cost of my tuition.

Enclosed with this letter are the necessary documents outlining my financial situation, including
[list any attached documents, e.g., tax returns, bills, etc.]. | would appreciate any assistance you
can offer and can be reached at [your phone number or email] for further discussion.

Thank you for considering my request. | look forward to your positive response.

Sincerely,
[Your Name]



