Transcript Evaluation Request for
Scholarship Application

Date: [Insert Date]
[Your Name]

[Your Address]

[City, State, Zip Code]
[Your Email Address]

[Your Phone Number]

To Whom It May Concern,

| am writing to request an evaluation of my academic transcripts as part of my scholarship
application for [Scholarship Name]. I am applying for this scholarship to further my education in
[Field of Study/Program] at [University Name].

Please find attached my transcripts from [Name of Institution(s)] for your review. | believe that
an evaluation of my academic performance will greatly enhance my application.

If you require any additional information or documentation, please do not hesitate to contact me
at your earliest convenience.

Thank you for considering my request. | look forward to your positive response.

Sincerely,

[Your Name]



