
Letter of Appeal 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

 

[Recipient's Name] 

[Recipient's Title] 

[Institution's Name] 

[Institution's Address] 

[City, State, Zip Code] 

 

Dear [Recipient's Name], 

I am writing to formally appeal the decision regarding my placement in the student exchange 

program for the upcoming academic year. I believe that this opportunity is crucial for my 

academic growth and cultural exchange. 

Despite my initial application not being successful, I would like to highlight my [academic 

achievements, extracurricular involvement, personal motivations, etc.]. I am confident that my 

experiences and commitment to making the most of this exchange would contribute positively to 

the host institution. 

I respectfully request that you reconsider my application based on [specific reasons or additional 

information that may strengthen your appeal]. I am excited about the possibility of broadening 

my horizons and representing our institution with pride. 

Thank you for considering my appeal. I look forward to your positive response. 



 

Sincerely, 

[Your Name] 


