
Request for Sponsorship 

Date: [Insert Date] 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient's Name]  

[Recipient's Title]  

[Company/Organization Name]  

[Company Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to request your support in the form of 

sponsorship for my participation in the [Name of the Summer Program] at [University Name], 

which is scheduled to take place from [Start Date] to [End Date]. This program offers an 

incredible opportunity for personal and professional development in [briefly describe the focus 

of the program]. 

As a [Your Year, e.g., sophomore] student majoring in [Your Major] at [Your University], I am 

eager to further my knowledge and experiences in this field. Unfortunately, the costs associated 

with this program, including tuition, accommodation, and materials, amount to [Total Cost]. I am 

seeking financial assistance to cover these expenses. Your support would not only make this 

opportunity possible but also enhance my educational journey and career prospects. 

I am happy to acknowledge your sponsorship on my personal and professional platforms and will 

provide regular updates throughout the program to showcase the impact of your generosity. 

Thank you for considering my request. I would be grateful for the opportunity to discuss this 

partnership further. Please feel free to contact me at your earliest convenience. 

Sincerely, 

[Your Name] 

[Your University Name] 

[Your Major/Field of Study] 


