
Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[University Name] 

[University Address] 

Dear [Recipient's Name], 

I am writing to wholeheartedly recommend [Student's Name] for the [Specific Summer Program] 

at [University Name]. As [his/her/their] [Your Position, e.g., teacher, mentor] for [Duration, e.g., 

two years], I have had the pleasure of witnessing [his/her/their] growth and dedication to 

[specific subject or area]. 

[Student's Name] has consistently demonstrated an eagerness to learn and a passion for [specific 

field or subject]. [He/She/They] possesses strong analytical skills and shows remarkable 

creativity in tackling complex problems. [Provide specific example or achievement that 

illustrates these qualities.] 

Moreover, [Student's Name] is a natural leader. [He/She/They] has taken initiative in [specific 

project or extracurricular activities], displaying not only [his/her/their] ability to work 

collaboratively but also to inspire others to excel. [Provide further examples, if necessary.] 

I am confident that [his/her/their] participation in the [Specific Summer Program] will not only 

enhance [his/her/their] skills but will also be an invaluable contribution to your program. 

[Student's Name] has my highest recommendation, and I look forward to seeing all the great 

things [he/she/they] will accomplish. 

If you have any questions or require further information, please feel free to contact me at [Your 

Phone Number] or [Your Email Address]. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Institution] 

[Your Address] 


