
Appeal for Admission Decision 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Admissions Office] 

[Community College Name] 

[College Address] 

[City, State, Zip Code] 

Dear Members of the Admissions Committee, 

I hope this letter finds you well. I am writing to formally appeal the decision regarding my 

admission application for the [term/year] at [Community College Name]. After receiving the 

decision, I took time to reflect on my application and the efforts I can make to further enhance 

my chances of being considered for admission. 

I believe my academic record, personal experiences, and motivation align closely with the values 

and mission of [Community College Name]. Since submitting my application, I have [briefly 

explain any relevant changes, improvements, or additional achievements]. I am confident that 

these developments reflect my commitment to pursuing education and contributing positively to 

the college community. 

I kindly ask you to reconsider my application and would appreciate the opportunity to provide 

any additional information or documentation you might require. Thank you for taking the time to 

consider my appeal. I look forward to the possibility of joining [Community College Name] and 

contributing to the campus community. 

Sincerely, 

[Your Name] 


