
Letter of Exploration for Academic Support 

Services 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Dear [Recipient's Name], 

I hope this letter finds you well. My name is [Your Name], and I am currently a [Your Year, e.g., 

freshman] majoring in [Your Major] at [Your University/College]. I am reaching out to explore 

the available academic support services that your office offers. 

As I embark on my academic journey, I am keen on utilizing resources that can help enhance my 

learning experience and improve my academic performance. I have heard positive feedback 

about your services, particularly in areas such as tutoring, mentorship, and study skills 

workshops. 

I would appreciate the opportunity to discuss how I can benefit from these services and any 

upcoming initiatives or programs that may be available. Please let me know a convenient time 

for us to meet, or if there are any informational sessions scheduled in the near future. 

Thank you for your time and assistance. I look forward to your response. 

Sincerely, 

[Your Name] 


