
Application for Part-Time Study: Skill 

Enhancement 

Date: [Insert Date] 

To, 

The Admissions Committee, 

[Institution Name] 

[Institution Address] 

Dear Members of the Admissions Committee, 

I hope this letter finds you well. I am writing to formally apply for part-time study at [Institution 

Name] with the aim of enhancing my skills in [specific skill or subject area]. I believe that 

pursuing this course will significantly contribute to my personal and professional development. 

Currently, I am employed at [Current Employer/Organization], where my role involves [brief 

description of your job and how it relates to your desired skill enhancement]. However, I 

recognize the importance of continually upgrading my skills to keep pace with advancements in 

the field. 

After thorough research, I am particularly impressed with your program's curriculum and faculty 

expertise. I am eager to learn from the best and apply this knowledge to [specific goals or 

projects you wish to accomplish]. 

I would like to request information regarding the application process for part-time study and any 

necessary prerequisites or documentation required. I am committed to balancing my work and 

study, and I am confident that I can manage both effectively. 

Thank you for considering my application. I look forward to the opportunity to advance my skills 

through your esteemed institution. 

Sincerely, 

[Your Name] 

[Your Address] 

[Your Email] 

[Your Phone Number] 


