
Reapplication Fee Payment Letter 

Date: [Insert Date] 

Admissions Office 

[College/University Name] 

[College Address] 

[City, State, Zip Code] 

Dear Admissions Committee, 

I hope this message finds you well. I am writing to formally confirm the payment of my 

reapplication fee for admission to [Program Name] for the upcoming academic year [Insert 

Year]. My name is [Your Full Name], and my applicant ID is [Your Applicant ID]. 

Payment Details: 

• Payment Method: [Credit Card/Bank Transfer/etc.] 

• Transaction ID: [Insert Transaction ID] 

• Amount: [Insert Amount] 

• Date of Payment: [Insert Date of Payment] 

Please let me know if you need any further information or documentation regarding my payment. 

I look forward to the opportunity to join [College/University Name] and continue my academic 

journey. 

Thank you for your assistance. 

Sincerely, 

[Your Full Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email Address] 

[Your Phone Number] 


