
Letter of Gratitude 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to express my heartfelt gratitude for your 

invaluable recommendation that greatly supported my recent endeavors. Your kind words and 

endorsement have made a significant impact and have opened new opportunities for me. 

Your belief in my abilities has further motivated me to strive for excellence, and I truly 

appreciate the time and effort you invested in writing the recommendation. 

Thank you once again for your generous support. I look forward to keeping in touch and hope to 

make you proud in my future pursuits. 

Warm regards, 

[Your Name] 


