
Letter of Appreciation 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Title] 

[Company/Organization Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to express my heartfelt appreciation for the 

recommendation letter you provided on my behalf. Your support means a great deal to me and 

has played a crucial role in furthering my professional journey. 

Your thoughtful words and insights highlighted my strengths and experiences in a way that I 

could have only hoped for. It is a privilege to have someone with your expertise and reputation 

advocate for me. 

Thank you once again for your generosity and support. I truly value our relationship and look 

forward to keeping in touch. 

Sincerely, 

[Your Name] 


