
[Your Name] 

[Your Position] 

[Your Institution] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

Admissions Committee 

[Honors Program Name] 

[Institution Name] 

[Institution Address] 

[City, State, Zip Code] 

Dear Members of the Admissions Committee, 

I am pleased to write this letter of recommendation for [Applicant's Name], who is applying for 

the [Honors Program Name] at [Institution Name]. As [his/her/their] [teacher, counselor, etc.] at 

[Your Institution], I have had the pleasure of knowing [Applicant's Name] for [time period] and 

have been consistently impressed with [his/her/their] dedication, intellect, and passion for 

learning. 

[Applicant's Name] has demonstrated exemplary academic performance, exemplified by 

[specific examples of achievements or projects]. [He/She/They] is not only a diligent student but 

also an insightful thinker who engages thoughtfully with complex subjects. 

In addition to [his/her/their] academic strengths, [Applicant's Name] also possesses exceptional 

interpersonal skills. [He/She/They] has been actively involved in [clubs, organizations, volunteer 

work], showing [his/her/their] commitment to [community involvement, leadership qualities, 

etc.]. These experiences have helped [him/her/them] cultivate a well-rounded character that 

complements [his/her/their] intellectual pursuits. 

I wholeheartedly support [Applicant's Name]'s application to your honors program, as I believe 

[he/she/they] will bring [his/her/their] enthusiasm for learning and a collaborative spirit to your 



esteemed community. I am confident that [Applicant's Name] will thrive in an environment that 

challenges [him/her/them] and fosters [his/her/their] growth. 

Thank you for considering this application. Please feel free to contact me at [your phone number] 

or [your email address] if you require any further information. 

Sincerely, 

[Your Name] 

[Your Position] 


