
Request for Understanding Due to Test Score 

Delays 

Date: [Insert Date] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to request your understanding regarding the 

recent delays in the standardized test scores for [Specify Exam Name] that I am scheduled to 

report. 

Due to [briefly explain the reason for the delay, e.g., unforeseen circumstances, administrative 

issues, etc.], I have not yet received my scores. This has raised concerns about [mention any 

implications this delay might have, e.g., college applications, scholarship opportunities, etc.]. 

I appreciate your understanding and support during this time and kindly ask for any guidance 

you can provide regarding next steps. Please let me know if there is any further information I can 

supply to assist in this matter. 

Thank you for your attention to this issue. I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Contact Information] 

[Your Address] 


