
Introduction Letter for Academic Advising 

Session 

Date: [Insert Date] 

Dear [Advisor's Name], 

I hope this message finds you well. My name is [Your Name], and I am a [Your Year, e.g., 

sophomore] majoring in [Your Major] at [Your Institution]. I am writing to introduce myself and 

express my interest in scheduling an academic advising session with you. 

As I plan my courses for the upcoming semester, I would greatly appreciate your insight and 

guidance on [specific topics, e.g., degree requirements, elective options, career pathways]. Your 

expertise would be invaluable to me as I navigate my academic journey. 

Please let me know your available times for a meeting. I am looking forward to your advice and 

to learning more about how to maximize my educational experience at [Your Institution]. 

Thank you for your time and assistance. 

Best regards, 

[Your Name] 

[Your Student ID] 

[Your Email Address] 

[Your Phone Number] 


