Request for College Admission Guidance

Date: [Insert Date]
[Your Name]

[Your Address]

[City, State, Zip Code]
[Your Email]

[Your Phone Number]

[Recipient Name]
[Recipient Position]
[College/University Name]
[College Address]

[City, State, Zip Code]

Dear [Recipient Name],

I hope this message finds you well. My name is [Your Name], and | am currently a [Your
Grade/Position] at ['Your School/Institution]. I am writing to request your guidance regarding the
college admission process for [year you plan to apply].

| am particularly interested in [specific programs or areas of study], and | would greatly
appreciate any information or advice you could provide on how to strengthen my application,
recommended timelines, and important deadlines.

Thank you for considering my request. | look forward to your response.

Sincerely,

[Your Name]



