
Early Action Application Letter 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Admissions Office] 

[University Name] 

[University Address] 

[City, State, Zip Code] 

Dear Admissions Committee, 

I am writing to formally apply for early action admission to [University Name] as a transfer 

student for the [insert semester/year] term. I am currently enrolled at [Current Institution], 

pursuing a degree in [Your Major], and I am eager to continue my academic journey at your 

esteemed institution. 

As an aspiring [Your Career Goal or Field], I believe that [University Name] will provide me 

with the rigorous academic environment and resources necessary to enhance my skills and 

achieve my goals. I am particularly drawn to [mention specific programs, faculty, or 

opportunities at the university that excite you]. 

Attached to this letter, you will find my completed application form, transcripts, letters of 

recommendation, and any other required documentation. I appreciate your consideration of my 

application and look forward to the possibility of contributing to the vibrant community at 

[University Name]. 

Thank you for your time and consideration. 

Sincerely, 

[Your Full Name] 



[Your Student ID (if applicable)] 


