Dual Enrollment Application for Vocational
Training
Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]
[Your Email]

[Your Phone Number]

[Recipient's Name]

[Title]

[School/Institution's Name]
[Address]

[City, State, Zip Code]

Dear [Recipient's Name],

| am writing to formally apply for dual enrollment in the vocational training program offered by
[School/Institution's Name]. I am currently a [Your Current Grade/Program] at [Your Current
School], and I am eager to enhance my education and career prospects through this opportunity.

Having researched various vocational training programs, | am particularly interested in [specific
program or field], as it aligns with my career goals and interests. | believe that participating in
this program will not only provide me with valuable skills but also give me a competitive edge in
the workforce.

| have attached my academic transcript, recommendation letters, and any required forms for your
consideration. | appreciate your attention to my application, and | look forward to the possibility
of contributing to [School/Institution's Name] and gaining hands-on experience through this dual
enrollment program.

Thank you for your consideration.

Sincerely,
[Your Name]



