
Document Submission Confirmation 

Date: [Insert Date] 

Dear [Recipient's Name], 

We are writing to confirm the receipt of the following documents submitted by you: 

• [Document Name 1] 

• [Document Name 2] 

• [Document Name 3] 

Your submission has been successfully recorded in our system. If we require any further 

information or documentation, we will reach out to you directly. 

Thank you for your prompt submission. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


