
Campus Visit Arrangement 

Date: [Insert Date] 

To: [Insert School Name] 

Attn: [Insert Contact Person Name] 

Dear [Contact Person Name], 

We are thrilled to welcome your group from [Insert School Name] for a campus visit on [Insert 

Visit Date]. Below are the details of your visit: 

Visit Details 

• Date: [Insert Date] 

• Time: [Insert Start Time] - [Insert End Time] 

• Number of Participants: [Insert Number] 

• Meeting Point: [Insert Location] 

Agenda 

• [Insert Activity 1] 

• [Insert Activity 2] 

• [Insert Activity 3] 

Please let us know if you have any special requirements or requests. We look forward to your 

visit and hope to make it an informative and enjoyable experience for your students. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Institution] 

[Your Contact Information] 


