
Inquiry Regarding Transfer College Program 

Options 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Admissions Office] 

[College/University Name] 

[College Address] 

[City, State, Zip Code] 

Dear Admissions Office, 

I hope this message finds you well. My name is [Your Name], and I am currently a student at 

[Your Current College/University Name] pursuing a degree in [Your Current Major]. I am 

considering the possibility of transferring to [Target College/University Name] and would like to 

inquire about the program options available for transfer students. 

Specifically, I am interested in understanding the following: 

• Transfer credit evaluation process 

• Available majors and programs for transfer students 

• Deadlines for application and program admission 

• Any unique requirements for transfer applicants 

I would appreciate any information you can provide on these topics and any other resources you 

think would be helpful in my decision-making process. 

Thank you for your time and assistance. I look forward to your response. 

Sincerely, 



[Your Name] 


