
Application for Research Assistant 

Internship 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Title] 

[Institution/Organization Name] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to express my interest in the Research Assistant Internship position at 

[Institution/Organization Name] as advertised on [where you found the job listing]. I am 

currently a [Your Year, e.g., sophomore] at [Your College/University] majoring in [Your Major], 

and I am eager to gain practical experience in research within [specific field or area]. 

Through my coursework and previous internships, I have developed strong skills in [mention 

relevant skills, e.g., data analysis, laboratory techniques, etc.]. I am particularly drawn to the 

ongoing projects at your institution, such as [mention any specific project or research that 

interests you], and I am excited about the opportunity to contribute to your team. 

I believe my background in [mention any relevant courses or experiences] has equipped me with 

[mention any relevant skills or attributes], which would allow me to make a valuable 

contribution to your research efforts. I am highly organized, detail-oriented, and eager to learn 

from experienced professionals in the field. 



Thank you for considering my application. I look forward to the possibility of discussing this 

exciting opportunity with you. Please feel free to contact me at [Your Phone Number] or [Your 

Email Address] to arrange a meeting. 

Sincerely, 

[Your Name] 


