
Request for College Recommendation 

Dear [Professor/Advisor's Name], 

I hope this message finds you well. I am writing to request your assistance with a 

recommendation letter as I prepare to transfer to [Target College/University]. I have greatly 

appreciated your support during my time at [Current College/University], and I believe that your 

insights into my academic performance and personal growth would provide a valuable 

perspective for my application. 

Throughout my time in your [Course/Subject] class, I learned [specific skills or knowledge], 

which has inspired me to pursue a different path in my education. I am eager to join [Target 

College/University] because [reason for transferring], and I am confident that your 

recommendation would help strengthen my application. 

If you agree to write this recommendation, I would be happy to provide you with my resume and 

any other information you might need. The deadline for submission is [Deadline Date]. I 

understand you have many commitments, so I truly appreciate your consideration. 

Thank you very much for your help and support. I look forward to hearing from you soon. 

Sincerely, 

[Your Full Name] 

[Your Student ID (if applicable)] 

[Your Contact Information] 


