Disaster Recovery Strategy Update
Notification

Dear [Recipient's Name],

We are writing to inform you of an important update to our Disaster Recovery Strategy. In our
continuous effort to better safeguard our organization's data and resources, we have made several
enhancements that we believe will significantly improve our recovery processes.

Key Updates:
o Updated Recovery Time Objectives (RTO) and Recovery Point Objectives (RPO)
o New vendor partnerships for cloud backup solutions
« Enhanced training programs for staff on disaster recovery protocols
e Regular testing schedules to evaluate our readiness

These changes will take effect on [Effective Date]. We encourage you to review the updated
strategy document available on our intranet and ensure that you are familiar with the new
procedures.

If you have any questions or require further information, please do not hesitate to reach out to the
Disaster Recovery Team at [Contact Email].

Thank you for your attention to this important matter.
Sincerely,
[Your Name]

[Your Position]
[Your Organization]



