Disaster Recovery Plan Revision Request

Date: [Insert Date]

To: [Recipient Name]

From: [Your Name]

Subject: Request for Revision of Disaster Recovery Plan

Dear [Recipient Name],

I hope this message finds you well. I am writing to formally request a revision of the current
Disaster Recovery Plan (DRP) due to [briefly explain reason for revision, e.g., changes in

business processes, technological updates, etc.].

Given the evolving nature of our operations, it is crucial that our disaster recovery strategies
remain relevant and effective. The proposed changes include:

« [Change 1: Description]

e [Change 2: Description]

o [Change 3: Description]
| believe that these updates will significantly enhance our preparedness and response capabilities
in the event of a disaster. | would appreciate the opportunity to discuss this request further and to
outline the benefits of the proposed revisions.
Thank you for considering this request. | look forward to your positive response.
Sincerely,
[Your Name]

[Your Position]

[Your Contact Information]



