
Subject: Integration of Disaster Recovery 

Plan into Business Continuity Strategy 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Position: [Your Position] 

Company: [Your Company] 

Dear [Recipient's Name], 

I hope this message finds you well. In light of recent events and the evolving landscape of risks 

that businesses face today, it is imperative that we strengthen our resilience by integrating our 

Disaster Recovery Plan (DRP) into our Business Continuity Strategy (BCS). 

We propose the following steps to streamline this integration: 

1. Conduct a comprehensive review of the current Disaster Recovery Plan. 

2. Identify key business processes and critical functions that require prioritization. 

3. Align DRP objectives with BCS to ensure a cohesive approach to risk management. 

4. Establish regular training and testing of both plans to ensure preparedness. 

5. Communicate the integrated strategy clearly across departments. 

By taking these steps, we can minimize disruptions during unforeseen events and maintain 

continuity of service for our clients and stakeholders. 

I would appreciate the opportunity to discuss this proposal further and schedule a meeting at 

your earliest convenience. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


