
Evaluation of Disaster Recovery Plan 

Effectiveness 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Evaluation of Disaster Recovery Plan 

Dear [Recipient's Name], 

We are writing to evaluate the effectiveness of our Disaster Recovery Plan (DRP) implemented 

on [Insert Date of Implementation]. The purpose of this evaluation is to assess our recovery 

strategies and identify areas for improvement following recent tests and actual incidents. 

1. Objectives of the Evaluation 

The main objectives of this evaluation are to: 

• Determine the efficiency of recovery procedures. 

• Assess the recovery time objectives (RTO) and recovery point objectives (RPO). 

• Identify strengths and weaknesses in our disaster response. 

2. Summary of Findings 

Our analysis indicates the following: 

• Recovery times met the RTO in [percentage]% of test cases. 

• Data integrity was maintained with no significant losses recorded. 

• Staff training and awareness were identified as areas for improvement. 

3. Recommendations 

Based on our findings, we recommend the following actions: 

• Conduct regular training sessions for all staff involved in the DRP. 

• Establish a schedule for routine testing of the disaster recovery procedures. 

• Update the DRP documentation to reflect changes in technology and personnel. 

4. Conclusion 



Overall, the evaluation suggests that our Disaster Recovery Plan is effective to a certain extent, 

but there are critical areas requiring attention. Implementing the recommended actions will 

enhance our disaster preparedness and response capabilities. 

Thank you for your attention to this important matter. We look forward to discussing these 

findings and our next steps. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


