Disaster Recovery Plan Compliance Check

Date: [Insert Date]

To: [Recipient Name]

From: [Your Name]

Subject: Compliance Check for Disaster Recovery Plan

Dear [Recipient Name],

This letter serves as a formal notification regarding the compliance check for the Disaster
Recovery Plan (DRP) as mandated by [Company/Organization Name]. The aim of this

compliance check is to ensure that all necessary components of the DRP are up to date and
effectively aligned with our business continuity strategies.

Compliance Areas to Be Reviewed

Plan documentation and updates

Resource availability and allocation

Testing and validation of recovery processes
Staff training and awareness

Third-party service provider compliance

Please be prepared to provide the requested documentation and access to relevant systems by
[Insert Deadline]. Your cooperation is essential for ensuring the resilience of our operations in
the event of a disaster.

Should you have any questions or require further clarification, please do not hesitate to contact
me directly at [Your Phone Number] or [Your Email Address].

Thank you for your attention to this matter.
Sincerely,

[Your Name]

[Your Job Title]

[Your Company/Organization Name]



