
Letter of Commendation for Client Referrals 

Date: [Insert Date] 

To: [Client's Name] 

[Client's Address] 

[City, State, Zip Code] 

 

Dear [Client's Name], 

I hope this message finds you well. I am writing to extend my heartfelt appreciation for the trust 

you have placed in us by referring our services to your friends and colleagues. 

Your continued support and confidence in our abilities mean a great deal to us. Every referral is 

not just a business opportunity; it is a testament to the relationship we have built together. We are 

sincerely grateful for your recommendation and promise to provide the same level of exceptional 

service to those you have referred. 

As a token of our appreciation, we would like to offer you [insert any incentive or reward, if 

applicable]. Thank you once again for being such a valued client. We look forward to continuing 

to serve you and your referrals in the future. 

Warm regards, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Contact Information] 


