
Letter of Acknowledgment 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company] 

[Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Client Name] 

[Client Position] 

[Client Company] 

[Client Address] 

[City, State, Zip Code] 

Dear [Client Name], 

We would like to take this opportunity to express our sincere gratitude for your collaboration and 

support in [specific project or partnership]. Your insights and contributions have been invaluable 

in achieving our shared goals. 

Your expertise and commitment have significantly enhanced our working relationship, and we 

are excited about the potential for future initiatives together. 

Thank you once again for your trust and partnership. We look forward to continuing our 

successful collaboration. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 


