
Request for Job Shadowing Opportunity 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am currently a [Your 

Position/Title] at [Your Institution/Organization]. I am writing to express my interest in job 

shadowing within your team at [Company/Organization Name]. 

As I aspire to deepen my understanding of [Specific Field/Role], I believe that shadowing you 

and your team would provide invaluable insights and experiences. I am particularly interested in 

[mention any specific area of interest related to the recipient's role]. 

I would be grateful if you could let me know if there are any opportunities for job shadowing, 

and I am more than willing to work around your schedule for this experience. 

Thank you for considering my request. I look forward to your response. 

Sincerely, 

[Your Name] 

[Your Contact Information] 

[Your Institution/Organization] 


