
Invitation to Skill-Building Session 

Dear Team, 

We are excited to announce a series of internally hosted skill-building sessions designed to 

enhance your professional development and foster collaboration within our organization. 

Session Details: 

• Topic: Effective Communication Skills 

• Date: March 15, 2024 

• Time: 10:00 AM - 12:00 PM 

• Location: Conference Room B 

Please RSVP by March 5, 2024, to confirm your attendance. 

We look forward to seeing you there and hope you find this session beneficial for your growth! 

Best regards, 

The Training and Development Team 


