Funding Request for Certification Courses

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]

[Email Address]

[Phone Number]

[Recipient's Name]

[Recipient's Title]

[Organization's Name]

[Organization's Address]

[City, State, Zip Code]

Dear [Recipient's Name],

| am writing to seek funding support for my pursuit of [specific certification course] offered by
[Institution/Organization Name]. This certification will provide me with [brief explanation of
benefits and relevance to your career or personal development].

The total cost of the course is [insert amount], which includes [list items included like tuition,
materials, fees, etc.]. | believe that obtaining this certification will significantly enhance my
skills and contribute positively to my profession.

| kindly request your financial assistance to help cover the costs associated with this certification
course. | am committed to [mention any commitment like completing assignments, attending all
classes, etc.] and | am confident that this investment will yield valuable returns in the future.
Thank you for considering my request. | am hopeful for your support and look forward to
discussing this opportunity further. Please feel free to contact me at [your phone number] or
[your email].

Sincerely,

[Your Name]



