
Letter of Acknowledgment 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Organization] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

On behalf of [Your Organization], I would like to express our sincere appreciation for the 

invaluable support you have provided through our partnership. Your dedication and commitment 

have significantly contributed to the success of our community initiatives. 

We recognize the importance of your involvement in [specific project or initiative], which has 

made a considerable difference in the lives of many individuals in our community. Your support 

has allowed us to achieve [specific achievements or outcomes], and we are grateful for your 

ongoing collaboration. 

We look forward to continuing our partnership and making further strides toward our shared 

goals. Thank you once again for your unwavering support. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Phone Number] 

[Your Email Address] 


