Executive Team Introduction for Upcoming
Board Meeting

Date: [Insert Date]
To: [Board Members' Names]

From: [Your Name]
[Your Position]
[Your Company]

Dear Board Members,

We are looking forward to the upcoming board meeting on [insert date]. In preparation for our
discussions, | would like to take this opportunity to introduce you to our executive team
members who will be present:

o [Executive's Name] - [Title] - [Brief Description]
e [Executive's Name] - [Title] - [Brief Description]
o [Executive's Name] - [Title] - [Brief Description]

We believe that having our executive team participate will enrich the conversations and provide
deeper insights into our strategies and initiatives.

Thank you for your continued support. We look forward to a productive meeting.
Best regards,

[Your Name]

[Your Position]

[Your Company]
[Your Contact Information]



