
Emergency Evacuation Plan Notification 

Date: [Insert Date] 

Dear Parents and Guardians, 

As part of our commitment to ensuring the safety of all students and staff, we have developed an 

Emergency Evacuation Plan for our school. This plan is designed to provide clear and efficient 

procedures in the event of an emergency that requires evacuation. 

Key Elements of the Emergency Evacuation Plan: 

• Designated evacuation routes 

• Location of assembly points 

• Emergency contact information 

• Roles and responsibilities of staff members 

• Regular drills to familiarize students with the process 

We will conduct a school-wide evacuation drill on [Insert Date of Drill]. We encourage you to 

discuss the importance of emergency procedures with your child at home. Your support is vital 

in ensuring our school environment remains safe. 

If you have any questions or concerns, please do not hesitate to reach out to the school 

administration. 

Thank you for your cooperation. 

Sincerely, 

[Your Name] 

[Your Title] 

[School Name] 

[Contact Information] 


