
Emergency Evacuation Plan for [Festival 

Name] 

Date: [Insert Date] 

To: All Attendees, Staff, and Vendors 

Dear [Recipient's Name], 

We are committed to ensuring the safety and well-being of all participants at [Festival Name]. In 

the event of an emergency requiring evacuation, we have established the following protocols to 

facilitate a safe and orderly departure from the festival grounds. 

Evacuation Procedures: 

1. Remain calm and listen for announcements regarding the situation. 

2. Follow instructions given by festival staff and emergency personnel. 

3. Know your nearest exit points, indicated by signage throughout the festival area. 

4. Assist those who may need help, including children and individuals with disabilities. 

5. Once outside the festival grounds, proceed to the designated assembly area located at 

[Insert Location]. 

Emergency Contacts: 

In the case of an emergency, please contact: 

• Festival Security: [Phone Number] 

• Local Emergency Services: [Phone Number] 

• Festival Medical Team: [Phone Number] 

Your safety is our priority. We appreciate your cooperation and understanding. Please familiarize 

yourself with this plan and direct any questions or concerns to festival staff. 

Thank you for attending [Festival Name]. Stay safe! 

Sincerely, 

[Your Name] 

[Your Position] 

[Organization Name] 


