
Health Service Evaluation Request 

Date: [Insert Date] 

To: 

[Recipient's Name] 

[Title] 

[Organization] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally request an evaluation of the health 

services provided at [specific location or department] during the time period of [insert time 

period]. 

The purpose of this evaluation is to assess the effectiveness, accessibility, and quality of the 

services offered. The findings will be invaluable for enhancing our service delivery and ensuring 

that we meet the needs of our community. 

We would like to gather data on various aspects, including patient satisfaction, service outcomes, 

and any areas for improvement. We believe that your expertise and insights would be crucial for 

a comprehensive evaluation. 

If you agree to assist us, please let us know your availability for a meeting to discuss this further. 

We appreciate your consideration and look forward to your positive response. 

Thank you for your attention to this important request. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


