Business Continuity Resource Allocation

Date: [Insert Date]
[Your Name]

[Your Position]

[Your Company]
[Company Address]
[City, State, Zip Code]
Email: [Your Email]

Phone: [Your Phone Number]

To: [Recipient Name]
[Recipient Position]
[Recipient Company]
[Recipient Address]

[City, State, Zip Code]

Subject: Business Continuity Resource Allocation
Dear [Recipient Name],
As part of our ongoing commitment to maintaining operational resilience, we are allocating
resources to enhance our business continuity plans. This decision comes in light of recent
analyses and simulations that highlighted areas requiring immediate attention.
The following resources will be allocated:

« Financial Resources: $[amount] for recovery initiatives

e Personnel: [number] additional staff for key operations
o Technology: Implementing [specific technology] to support remote operations



e Training: Workshops scheduled for [dates] to prepare staff

We believe that these measures will significantly improve our resilience and ability to respond to
unexpected disruptions. Please feel free to reach out should you have any questions or require
further clarification.

Thank you for your attention to this important matter.
Sincerely,

[Your Name]

[Your Position]

[Your Company]



