
Employee Relocation Assistance Options 

Dear [Employee's Name], 

As part of our commitment to support you during your relocation, we are pleased to present you 

with various assistance options that can help make your transition smoother. Below are the 

options available: 

Relocation Assistance Options 

• Financial Assistance: We offer a one-time allowance to cover moving expenses. 

• Home Sale Assistance: Support with the sale of your current home, including finding a 

realtor. 

• Temporary Housing: Provision of temporary accommodation for up to [number] 

months. 

• Moving Services: Coverage of packing and transporting your belongings. 

• Spousal/Partner Support: Assistance for your spouse/partner in finding employment in 

the new location. 

Please feel free to reach out if you have any questions or need further clarification on the above 

options. 

Best regards, 

[Your Name] 

[Your Position] 

[Company Name] 

[Contact Information] 


