
Request for Insights on Recent Training 

Session 

Dear [Recipient's Name], 

I hope this message finds you well. I am reaching out to request your insights and feedback 

regarding the recent training session held on [date]. Your expertise and perspective would be 

invaluable in assessing the effectiveness of the session and identifying areas for improvement. 

Specifically, I would appreciate your thoughts on the following: 

• What aspects of the training did you find most beneficial? 

• Were there any sections that you felt required more attention or clarity? 

• Do you have suggestions for future training topics or formats? 

Your feedback will help us enhance our training programs and better meet the needs of our 

participants. Please let me know a convenient time for you to share your insights, or feel free to 

respond via email. 

Thank you for your time and support! 

Best regards, 

[Your Name]  

[Your Position]  

[Your Company]  

[Your Contact Information] 


