
Internal Audit Report 

Date: [Insert Date] 

To: [Insert Recipient Name] 

From: [Insert Auditor Name] 

Subject: Internal Audit Report for [Insert Audit Period] 

Executive Summary 

[Brief summary of the audit findings, scope, and objectives] 

Audit Objectives 

• [Objective 1] 

• [Objective 2] 

• [Objective 3] 

Findings 

1. Finding 1: [Description of finding]  

Implication: [Implications of the finding] 

Recommendation: [Recommendation to address the finding] 

2. Finding 2: [Description of finding]  

Implication: [Implications of the finding] 

Recommendation: [Recommendation to address the finding] 

3. Finding 3: [Description of finding]  

Implication: [Implications of the finding] 

Recommendation: [Recommendation to address the finding] 

Conclusion 

[Summary of overall assessment and closing remarks] 



Appendices 

[Any supporting documents or additional information] 

Thank you for your attention to this report. Please feel free to reach out for any clarifications or 

further discussions. 

Sincerely, 

[Your Name] 

[Your Position] 


