Internal Audit Compliance Findings

Date: [Insert Date]

To: [Insert Recipient Name]
[Insert Recipient Title]
[Insert Recipient Department]

Dear [Recipient Name],
Subject: Internal Audit Compliance Findings

We are writing to present the findings from the recent internal audit conducted on [Insert Date of
Audit] in relation to [Insert Specific Area or Department Audited]. Our objective was to assess
compliance with established policies, procedures, and regulatory requirements.

Findings Summary

1. Finding 1: [Brief Description of Finding 1]
Recommendation: [Recommendation for Finding 1]

2. Finding 2: [Brief Description of Finding 2]
Recommendation: [Recommendation for Finding 2]

3. Finding 3: [Brief Description of Finding 3]
Recommendation: [Recommendation for Finding 3]

Conclusion

We appreciate your attention to these findings and recommendations. We believe that addressing
these issues will enhance compliance and improve overall operational efficiency. Please let us
know if you require further information or clarification on any of the points mentioned.

Thank you for your cooperation.
Sincerely,

[Your Name]

[Your Title]

[Your Department]
[Your Contact Information]



