
Financial Highlights Report 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: Financial Highlights of [Period] 

Dear [Recipient Name], 

We are pleased to present the financial highlights for the period ending [Date]. Below are the key 

metrics and developments: 

1. Revenue 

- Total Revenue: $[Amount] 

- Year-over-Year Growth: [Percentage]% 

2. Profitability 

- Gross Profit Margin: [Percentage]% 

- Net Income: $[Amount] 

3. Cash Flow 

- Operating Cash Flow: $[Amount] 

- Free Cash Flow: $[Amount] 

4. Key Developments 

- [Brief description of any significant changes, events, or projects] 

We appreciate your continued support. Should you have any questions or require further details, 

please do not hesitate to reach out. 

Sincerely, 

[Your Name] 

[Your Position] 



[Your Company] 

[Contact Information] 


