
Important Security Compromise 

Announcement 

Dear [Recipient's Name], 

We are writing to inform you of a recent security incident that may have compromised your 

personal information. On [Date of Incident], we discovered unauthorized access to our systems, 

which may have included your [specific information, e.g., name, email address, etc.]. 

We are taking this matter very seriously and have implemented several measures to enhance our 

security protocols, including [mention specific actions taken, e.g., increased monitoring, system 

upgrades, etc.]. 

We recommend that you take the following steps to protect your information: 

• Change your passwords for any accounts you have that may be affected. 

• Monitor your financial accounts for any suspicious activity. 

• Consider placing a fraud alert on your credit report. 

If you have any questions or concerns, please do not hesitate to contact our support team at 

[Support Contact Information]. 

Thank you for your understanding and support as we work to enhance our security measures. 

Sincerely, 

[Your Name] 

[Your Title] 

[Company Name] 


