
You're Invited to Our Annual Business 

Review Meeting 

Dear [Recipient's Name], 

We are pleased to invite you to our Annual Business Review Meeting, where we will review our 

performance over the past year and discuss our strategic goals for the upcoming year. 

Date: [Insert Date]  

Time: [Insert Time]  

Location: [Insert Location]  

Virtual Meeting Link: [Insert Link if applicable] 

Please confirm your attendance by [RSVP Deadline]. We look forward to your valuable insights 

and contributions. 

Thank you,  

[Your Name]  

[Your Position]  

[Your Company]  

[Your Contact Information] 


