
Employee Health and Safety Policy Overview 

Date: [Insert Date] 

To: All Employees 

From: [Your Name/Position] 

Subject: Overview of Employee Health and Safety Policy 

Dear Team, 

At [Company Name], the health and safety of our employees is our top priority. We are 

committed to providing a safe working environment and ensuring that all employees are aware of 

our health and safety policies. Below is an overview of our policy: 

1. Purpose 

The purpose of this policy is to prevent workplace injuries and illnesses and to promote a culture 

of health and safety within the organization. 

2. Responsibilities 

All employees are expected to adhere to safety protocols and report any hazards or unsafe 

conditions to their supervisor immediately. 

3. Training 

Regular health and safety training sessions will be conducted to ensure that all employees are 

equipped with the knowledge and skills to maintain a safe workplace. 

4. Reporting Injuries 

All workplace injuries must be reported to a supervisor as soon as possible. An incident report 

will need to be completed. 

5. Emergency Procedures 

Emergency procedures, including evacuation routes and protocols, are posted in all work areas. 

Please familiarize yourself with these procedures. 



We encourage all employees to participate actively in maintaining a safe working environment. 

If you have any questions regarding this policy or suggestions for improvement, please do not 

hesitate to reach out. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Company Name] 


